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ILLINOIS DEPARTMENT OF FINANCIAL AND  
PROFESSIONAL REGULATION 

DIVISION OF PROFESSIONAL REGULATION / REAL ESTATE PROFESSIONS SECTION 
320 WEST WASHINGTON STREET, 3RD FLOOR 

SPRINGFIELD, IL  62786 
 
 

SALESPERSON TO BROKER TRANSITION/RENEWAL APPLICATION 
 
 

APPLICATION AND INSTRUCTIONS 
READ INSTRUCTIONS BEFORE COMPLETING THE TRANSITION/RENEWAL APPLICATION 

 
If you have passed the proficiency exam, please use the online transition/renewal 
application at www.idfpr.com/REtransition. Online applications are processed daily 
while paper applications take 4-6 weeks. If you are not eligible for the online 
application please follow the instructions below. 
 
NOTE: After February 1, 2012 salespersons transitioning to broker must use this form to transition and 
renew their license (prior to April 30, 2012). 
 
1. Complete and print page 2 of this document and MAIL with correct fee to the above address.  THIS FORM 

CANNOT BE SUBMITTED ELECTRONICALLY.   
 
  Transition/Renewal combined fee:   $275*      
 
  Must be Postmarked on or before:  4/30/2012   
 
2. Payment must be in the form of a check or money order made payable to the Illinois Department of Financial 

and Professional Regulation.  FEES ARE NOT REFUNDABLE.  After reading the following instructions, if 
you have any questions call 217/782-3414. 

 
3.     You MUST hold a current Real Estate Salesperson License to transition to the Broker License. 
 
4.    In order to Transition from Salesperson to Broker License you must either pass the Proficiency Exam or    
        successfully complete the 30 hour Transition Course.   

 PLEASE NOTE: our office receives Proficiency Exam results electronically, if you took the 
Transition Course, you must send in your completion certificate with this transition/renewal 
application. 

 
5. Please make any name and/or address changes for your license in the area provided.  A P.O. Box must be 

accompanied by a street address.  CHANGE OF NAME MUST BE ACCOMPANIED BY 
DOCUMENTARY PROOF (ie., certified or photocopy of a marriage certificate, divorce decree, or court order).   
A COPY OF YOUR SOCIAL SECURITY CARD OR DRIVERS LICENSE IS NOT ACCEPTABLE.  

 
6. If you are changing your sponsoring broker, or you are currently not sponsored, your sponsor must complete a 

45-DAY PERMIT SPONSOR CARD. www.idfpr.com/dpr/re/Forms/re45day.pdf This requires a $25 fee in 
addition to the transition/renewal fee.   

 
7.    A Salesperson who transitions to a Broker IS NOT ELIGIBLE to transition to a Managing Broker. 
 
8. For more information on your Continuing Education requirement please go to the “CE Requirements” tab at 

www.idfpr.com/dpr/re/realest.asp  
         
*Includes the $125 transition fee and $150 renewal fee for a broker license that expires 4/30/2014. 
 
For more transition information, please visit http://www.idfpr.com/REtransition 
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SALESPERSON TO BROKER TRANSITION/RENEWAL APPLICATION 
 

SALESPERSON 
LICENSE NO.:  
 
NAME: 
 
ADDRESS: 
 
ADDRESS LINE 2: 

□   CHECK HERE IF CHANGE OF SPONSOR 
 
IF YOU ARE CHANGING SPONSORS, YOU MUST COMPLETE 
A 45-DAY PERMIT SPONSOR CARD (Include $25 fee) 
PLEASE SEE #6 ON PAGE ONE OF THIS APPLICATION FOR 
INSTRUCTIONS. 
 

 
CITY, STATE, ZIP:  
 
□   CHECK HERE IF CHANGE OF ADDRESS 

  
    ALL QUESTIONS MUST BE ANSWERED – Incomplete applications will be returned. 
 
    YES    NO            
 

Have you been convicted in ANY state or federal jurisdiction, including military courts, of a felony that you have not 
previously disclosed to the department? 

 
Have you been convicted in ANY state or federal jurisdiction, including military courts, of any crime of which an essential   
element is dishonesty that you have not previously disclosed to the department?  

 
Have you been denied a professional license or permit or the privilege of taking an exam that you have not previously 
disclosed to the department?  

 
Have you ever had a professional license or permit disciplined by any licensing authority in Illinois or any other 
state/jurisdiction that you have not previously disclosed to the department? 

 
                               Are you more than 30 days in arrears on any court ordered child support payments?  
 
                               Are you in arrears on any state taxes due to the Illinois Department of Revenue? 
 
                               Are you in arrears on any student loan acquired through the Illinois Student Assistance Commission? 
 
      BROKER RENEWAL QUESTION – PLEASE CHECK THE FOLLOWING BOX   
 
            I have fully complied with the Continuing Education requirement for the broker license renewal.  
 
      YOU MUST MEET ONE OF THE FOLLOWING - Please check the appropriate box.          
 

I certify that I successfully completed the 30 hour Transition Course. You must include your original certificate(s) of completion 
with this application and fee. 

-OR- 
 

I certify that I successfully passed the Salesperson to Broker Proficiency Exam.   
NOTE: If you successfully passed the Salesperson to Broker Proficiency Exam, please use our online transition/renewal application 
at www.idfpr.com/REtransition instead of this paper application for quicker processing. 

  
    CERTIFICATION STATEMENT 
 

I do hereby authorize and consent to any law enforcement agency, government agency or person to release to the Department of Financial and 
Professional Regulation or its authorized agents all records and personal information concerning myself, including criminal history records and 
licensure history. I hereby release any agency or person who releases such information and the Department of Financial and Professional 
Regulation or its authorized agents from any and all liability which may result from the release or collection of such information.  

 
Printed Name___________________________________________________ E-mail address_________________________________________ 

 
Your Signature_________________________________________________   Date __________________________ 

 
Social Security Number____________________________________________________________________       
(Disclosure of applicant's Social Security Number is mandatory pursuant to 42 U.S.C. 666(a) (13) and 5 ILCS 100/10-65(c) 
 for use under the State's child support enforcement program.) 


