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Applicants may contact a licensed ! ngerprint vendor to schedule an appointment for ! ngerprint-
ing by going to https://www.idfpr.illinois.gov/LicenseLookUp/! ngerprintlist.asp. " e Illinois State 
Police will transmit electronic results of ! ngerprint processing to the Department. A receipt issued 
by a licensed ! ngerprint vendor agency must be submitted with the application fee. " e receipt 
shall be issued by the ! ngerprint vendor at the time the ! ngerprints are obtained.

Out-of-State applicants who are unable to schedule an appointment for ! ngerprinting through a 
licensed ! ngerprint vendor need to complete the following steps:

=

=

�   ¡ ¢ £ ¤ ¥ ¦ § ¥ ¨ © ª ¡ « ¥ ¥
I, the undersigned, hereby authorize the release of any criminal history record information that may exist  
regarding me from any agency, organization, institution, or entity having such information on ! le. I am aware 
and understand that my ! ngerprints may be retained and will be used to check the criminal history record 
information ! les of the Illinois State Police and/or the Federal Bureau of Investigation. I also understand that if 
my photo was taken, my photo may be shared only for employment or licensing purposes. I further understand 
that I have the right to challenge any information disseminated from these criminal justice agencies regarding 
me that may be inaccurate or incomplete pursuant to Title 28 Code of Federal Regulation 16.34 and Chapter 20 
ILCS 2630/7 of the Criminal Identi! cation Act. 

Go to www.idfpr.illinois.gov to select a licensed ! ngerprint vendor that has “Card Scan”
capability. Contact the vendor to determine the fee for a “Card Scan”.

Mail the original ¬ ­ � � �
 Sections 1 and 2

completed), Fee Applicant card and ! ngerprint fee to the licensed ! ngerprint vendor selected 
from the Division of Professional Regulation website.

Mail the completed application, licensing fee and a copy of t
� �¬ ­ � � � ® � � � � � � � ¯ � � � ° � � � � � � � � � ± � � � � � � � � � � � �
n of Professional Regulation.

=

=

=

=

=

=

=

Obtain one (1) Illinois State Police (ISP) Fee Applicant Card for processing. Applicants may  
contact the Department at 1-800-560-6420 or send an email request on your profession   
page of the Department website at www.idfpr.illinois.gov. " e ISP will transmit electronic 
results  of the ! ngerprint processing to the Department. ² � � � � � � � ® � � � � � � ¯ � � � � � � � � �
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Section 2 of

� � � � � � � � � � �
ompleted and signed  

by the police department.
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